Instructions for submitting your online application

Submit using another email client 

(i.e.-Gmail, Yahoo, Hotmail, MSN)


1. Fill out the online application.  

2. Click on “File” > “Save As”

3. Save to desired destination

4. Open up your select email client and attach the application 

5. Submit to jobs@stdlocknut.com
Thank You,
Standard Locknut, LLC Human Resources

Application for Employment[image: image1.png]STANDARD




Standard Locknut, LLC.

Please complete each section thoroughly and do not leave any questions blank. 
If a question is not applicable to you, indicate with an “NA”
	Personal Information 
	
	Date:

	Last Name:

 
	First Name:


	Middle:

	Street Address:


	City, State, Zip:

	Home Phone: 


	Alternate Phone:
	Social Security Number:

	Email Address:

	What is the best way to get in touch with you?

	Are you legally eligible for employment in the United States?    


	( YES  ( NO

	Are you at least 18 years of age?  


	( YES  ( NO

	When would you be available to begin work?  


	

	What position are you applying for?


	

	What are you salary requirements?

	

	Are you able to perform the essential functions of the job for which you are applying, with or without reasonable accommodation?                                                                                 
	( YES  ( NO



	Please list professional references.  Please include name and telephone number. Do not include family members.

1.

2.

3.


Work Schedule

Please indicate below the days and hours that you are NOT available to work. 
	Sunday


	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday



Background Check   
A guilty plea, convictions or pending criminal charges will not necessarily bar you from consideration.  However, failure to fully disclose will result in denial or termination of employment.
	As part of our company policy, it is standard procedure to perform a consumer report on someone we are considering for employment.  Would you object to such a procedure?
	( YES  ( NO 



	Have you every pleaded guilty or no contest to, or been convicted, of a felony or misdemeanor other than a minor traffic violation?  
	( YES  ( NO 



	If yes, please explain in detail, including dates:



	Are there any criminal charges or civil lawsuits (other than contract actions) now pending against you?                                                                                    
	( YES  ( NO  



	If yes, please explain in detail, including dates:




How did you hear about Standard Locknut, Inc.?

	Newspaper ad (        Internet (       Work One (      Church (       School (      Job Fair (       Referral  (  

	Other (please explain):


Company Affiliation
	Do you family or acquaintances employed with Standard Locknut? 
	( YES  ( NO  



	Who?


	

	Have you ever applied at this company before?
	( YES  ( NO  



	Have you ever been employed by Standard Locknut or worked in this facility as a contractor or vendor?  
	( YES  ( NO  



	Are you currently employed or laid off by any former employer?


	( YES  ( NO  



	Will you have to be absent at any time during the next 12 months? (Do not disclose any information related to a disability)

	( YES  ( NO  

When?


Education

	School
	Name and Location of School
	Course of Study
	# of years completed
	Degree, Diploma or Certificate

	High School


	
	
	
	

	College


	
	
	
	

	Other


	
	
	
	


Military 
	Complete this section if you served in the Armed Forces.  If not applicable, indicate with an “NA”

	Branch of Service:
	Period of Active Duty:

	Rank at Discharge:
	Date of Final Discharge:



	Describe your duties and any special training:




Related Job Experience (check all that apply)
	Machine Operators

Setup

Operate

CNC Lathe

(
(
CNC Mill

(
(
CNC Mach. Center
(
(
Tapper

(
(
Grinder

(
(
Saws
(
(
Mills

(
(
Drills

(
(
Broaches

(
(
Tool Room
(
Fixture Design

(
Tool and Die Maker

(
Machine Repair

(
N/C Controls

(
Precision Machining
(
Electrician

(
Welding


	Quality Assurance

(
Floor Inspection

(
In Process/Final Inspection

(
Blueprint reading
(
CMM

(
Gage Set-Up and Calibration
(
Layout Inspection

(
SPC

Material Handling
(
Fork Lift Operation

(
Shipping

(
Truck Driver

(
Packing

(
Warehouse

(
Computer

Clerical Secretarial

(
Word Processing

(
Typing  WPM  _______________

(
Telephone Operation

(
Dictation/Transcription

(
Data Entry




Employment History
Please give accurate, complete full time and part time employment record for the past twenty years.  Start with your most recent or present employer.  You must complete this portion even if you are submitting a resume.  Please attach additional sheets as necessary.
	Company Name:
	Telephone:


	Address:

	Employment Dates:
FROM                            TO

	Supervisor’s Name:

	Hourly Salary:

Start                                 Last



	Job Title and responsibilities:


	Reason for Leaving:


	Company Name:
	Telephone:



	Address:


	Employment Dates:

FROM                            TO

	Supervisor’s Name:


	Hourly Salary:

Start                                 Last



	Job Title and responsibilities:


	Reason for Leaving:


	Company Name:
	Telephone:



	Address:


	Employment Dates:

FROM                            TO

	Supervisor’s Name:


	Hourly Salary:

Start                                 Last



	Job Title and responsibilities:


	Reason for Leaving:


	Company Name:
	Telephone:



	Address:


	Employment Dates:

FROM                            TO

	Supervisor’s Name:


	Hourly Salary:

Start                                 Last



	Job Title and responsibilities:


	Reason for Leaving:


	Please explain any gaps in employment: (Do not disclose any information related to a disability)



I certify that my answers to the above are true and complete to the best of my knowledge, and understand and agree that false statements, misrepresentations or omission of facts requested in this application or other Company records will normally result in immediate termination of employment.
I hereby authorize Standard Locknut, LLC. to investigate fully all statements contained in this Employment Application and to compile and investigate any other information that may bear upon my suitability for employment.  I further authorize my past and present employers to furnish Standard Locknut, Inc. with my complete records of employment together with the reasons for my separation and any and all information which such employers have concerning me and I release such past and present employers and agents and Standard Locknut, Inc. from any and all liability or any damages which may accrue to me by reason of furnishing or using such information.

I understand that this application will be considered active for a period of six months only and that I will not be considered for employment following one month from the date of this application unless I complete a new application at that time.

I understand and agree that if I am employed, the employment relationship will be terminable at will by either party without notice or cause, notwithstanding any other oral or written statements by either party prior to, at, or following  the date of my employment unless set out in writing, dated and executed by both parties.
I have not furnished and will not furnish consideration for the employment relationship independent of services to be performed by me in return for employment.

I hereby assign unconditionally to the company any and all rights of license, patents, trademark or copyright and any royalties or other fees there from concerning any of my work product during the course of my employment with the company.

It is the policy of Standard Locknut, LLC. that all applicants who are conditionally considered for employment will, as a final step in the employment process, be required to submit to a pre-employment drug test.  If the applicant refuses to consent to the drug test, the applicant will be denied employment.  If the applicant tests positive, the applicant will be denied employment.

My signature below confirms that I have read and understand this policy and those others listed above and will consent to a pre-employment drug test should I be offered a position of employment with Standard Locknut, Inc.

It is the policy of Standard Locknut to provide equal employment opportunity for all qualified persons and not to discriminate against any applicant or employee because of race, color, religion, sex, national origin, age, disability, union affiliation or other protected class.
Signed _________________________________ Date ___________________________
VOLUNTARY SELF-IDENTIFICATION 
(Confidential-For Statistical Use Only)

We are an equal opportunity employer and do not discriminate on the basis of race, color, religion, sex, age, national origin, disability, veteran status, or any other classification protected by federal, state or local lat. The information below will be used only in the compilation of data for EEOC reporting. 

Section 1: General Applicant Information
	 
	 

	Name
	Date

	  
	_____/_____/_____

	Position applied for

	  


Section 2: Please check all that apply (See reverse for definitions)
	Race or Ethnic Identity
	Gender
	Veteran Status

	� Hispanic or Latino
� White (not Hispanic or Latino) 
� Black or African American (not Hispanic or Latino)
� Native Hawaiian or Pacific Islander (not Hispanic or Latino)
� Asian (not Hispanic or Latino)
� American Indian or Alaskan Native (not Hispanic or Latino)
� Two or More Races (not Hispanic or Latino)
� Race missing or unknown
	� Male 
� Female
	� Vietnam Era Veteran
� Special Disabled Veteran
� Other Protected Veteran
⁭ Recently Separated Veteran
⁯ Armed Forces Service Medal Veterans

	
	
	Other 

	
	
	� Individual with Disabilities

	How did you hear of our opening?

	� Current Employee � Newspaper Ad � Recruiter � Other - Explain Below:



EEOC RACE/ETHNIC IDENTIFICATION CATEGORIES

Hispanic or Latino
A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin regardless of race.

White (Not Hispanic or Latino)
A person having origins in any of the original peoples of Europe, the Middle East, or North Africa.

Black or African American (Not Hispanic or Latino)
A person having origins in any of the black racial groups of Africa

Native Hawaiian or Other Pacific Islander (Not Hispanic or Latino)
A person having origins in any of the peoples of Hawaii, Guam, Samoa, or other Pacific Islands

Asian (Not Hispanic or Latino)
A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian Subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam

American Indian or Alaska Native (Not Hispanic or Latino)
A person having origins in any of the original peoples of North and South America (including Central America), and who maintain tribal affiliation or community attachment

Race Missing or Unknown
Applies to Applicants only, where a resume or application that is screened is received without any racial or ethnic identification and no further contact is made with the applicant.

Two or More Races (Not Hispanic or Latino)
All persons who identify with more than one of the above five races.

Individual with Disabilities
Defined as a person who (1) has a physical or mental impairment which substantially limits one or more of his or her major life activity(s), (2) has a record of such impairment(s), or (3) is regarded as having such impairment(s). For purposes of this definition, an individual with disability(s) is substantially limited if he or she is likely to experience difficulty in securing, retaining, or advancing in employment because of the disability(s).

Veteran of the Vietnam-Era
Means a person who: (i) served on active duty in the U.S. military, ground, naval or air service for a period of more than 180 days, and who was discharged or released there from with other than a dishonorable discharge, if any part of such active duty was performed: (A) in the Republic of Vietnam between February 28, 1961, and May 7, 1975; or (B) between August 5, 1964, and May 7, 1975, in all other cases; or (ii) was discharged or released from active duty in the U.S. military, ground, naval or air service for a service connected disability if any part of such active duty was performed (A) in the Republic of Vietnam between February 28, 1961, and May 7, 1975; or (B) between August 5, 1964, and May 7, 1975, in any other location.

Special Disabled Veteran
Means (i) a veteran of the U.S. military, ground, naval or air service who is entitled to compensation (or who but for the receipt of military retired pay would be entitled to compensation) under laws administered by the Department of Veterans' Affairs for a disability (A) rated at 30 percent or more, or (B) rated at 10 or 20 percent in the case of a veteran who has been determined under Section 38 U.S.C. 3106 to have a serious employment handicap or (ii) a person who was discharged or released from active duty because of a service connected disability.

Other Protected Veteran
Includes any veteran who served on active duty in the U.S. military, ground, navel or air service in a war, campaign or expedition in which a campaign badge has been authorized under laws administered by the Department of Defense. 

Recently Separated Veteran
Any veteran who served on active duty in the U.S. military, ground, naval or air service during the one year period beginning on the date of such veteran’s discharge or release from active duty.
Armed Forces Service Medal Veteran
Includes any veteran who, while serving on active duty in the Armed Forces, participated in a United States military operation for which a service medal was awarded pursuant to Executive Order 12985.

Are you willing to work overtime if required?


( YES      ( NO








